Schedule and Process of New Program Development / Program Modification
Academic Year 2021 and implemented in Academic Year 2022
(June 1, 2021 – May 31, 2022)
I. Time- Frame  
· (1)  New Program and (2) Program Modification are required to be completed within the academic year 2021 in accordance with Program Standard Criteria (at least every five years) and expected to be implemented in the academic year 2021 must be proposed to the University Council for approval in its meeting in September 2021 or November 2021 at the latest. (TQF2 required). 
· Program Modification with minor changes can be proposed to the University Council for approval in its meeting on September 2021, or November 2021, or February 2022, or May 2022 (SMO 08 required).
	No.
	Process
	Schedule Academic Year 2021

	
	
	Round 1
	Round 2
	Round 3
	Round 4

	1.
	Dean submits the draft of new program or program modification to Office of the Vice President for Academic Affairs to verify the compliance of program format and regulations stipulates by the OHEC.
	G1:May 14, 2021

G2:May 28, 2021

G3:June 11, 2021
	G4:July 30, 2021

G5:August 13, 2021


	Within October 
15, 2021
	Within 
January 
14, 2022

	2.
	Chairperson/Program Director changes/corrects the draft according to the recommendations of the Office of the Vice President for Academic Affairs.
	Within 

June 
25, 2021
	Within

August
27, 2021
	Within

November 
12, 2021
	Within 
February 
12, 2022

	3.
	Chairperson/Program Director meets the Program Development Committee to receive their comments and revise the draft accordingly.
	Within  

July 
9, 2021
	Within 

 September

10, 2021
	Within

November 

26, 2021
	Within

March 
12, 2022

	4.
	Dean/Program Director fills in the information of the new program/program modification in the CHE Curriculum Online (CHECO)
	July 
16, 2021
	 September
17, 2021
	December 
15, 2021
	March
30, 2022

	5.
	Dean/Program Director proposes the final

draft of : 

· New program to the President and the Vice President for Academic Affairs for their considerations on the aptness of proposed draft.

· Program modification to the Vice President for Academic Affairs for his consideration on the aptness of proposed draft
	July 

16, 2021
	 September

17, 2021
	December 

15, 2021
	March

30, 2022

	6.
	Chairperson/Program Director meets University Academic Committee to receive their comments/ endorsement for new program/ program modification.
	August 2021
G1:5 Programs

G2:5 Programs

G3:5 Programs
	October 2021
G4:5 Programs

G5:5 Programs
	January 2022
	April 
2022

	7.
	Dean/Program Director updates the information in the CHE Curriculum Online according to revision made in the TQF2 hard copy.
	August
27, 2021
	October

29, 2021
	February
11, 2022
	May 
14, 2022

	8.
	Chairperson/Program Director meets University Council for its final approval for the implementation of new program/program modification.
	September 2021
	November 2021
	February 2022
	May
2022

	9.
	Office of the Vice President for Academic Affairs submits the approved program to OHEC for its acknowledgement through the OHEC online system (CHE Curriculum Online).
	Within 7 days after receiving

the University Council Approval

	10.
	Office of the Vice President for Academic Affairs follows up the OHEC’s acknowledgement process.
	Within 15 days after submitting 

the approved program

	11.
	Office of the Vice President for Academic Affairs will inform the chairperson/program director to revise the program according to the OHEC’s comments, if any.
	Within 15 days after receiving 

recommendation of OHEC

	12. 
	Program Implementation
	1/2022
(June 2022)
New Program (TQF2)/

Modified Program (SMO08)
	2/2022
(November 2022)

Modified Program

(SMO 08)


Office of the Vice President for Academic Affairs 

