Change in Program Faculty Members in 
Semester 2/2020 and Academic Year 2021
I. Process and Schedule
	No
	Process
	Schedule Semester 2/2020 and Academic Year 2021

	
	
	Round 1
	Round 2
	Round 3
	Round 4

	1.
	Dean submits the request of the change of program faculty members to Office of the Vice President for Academic Affairs.
	Within December 15, 2020
	Within 

February 

26, 2021
	Within 

June 

11, 2021
	Within August

13, 2021

	2.
	Office of the Vice President for Academic Affairs checks the program faculty member’s qualifications and academic works according to OHEC’s requirements and criteria. 

(If they are not qualified, the request has to be withdrawn.)
	Within

January 

8, 2021
	Within

March
12, 2021
	Within 

July 

9, 2021
	Within

September

10, 2021


	3.
	Dean/Program Director fills in the information of change in Program Faculty Members in the CHE Curriculum Online (CHECO) *
	Within January

8, 2021
	Within 

March
26, 2021
	Within 

July 

16, 2021
	Within September 17, 2021

	4.
	Meeting of University Academic Committee to endorse the change of program faculty members.
	February 4, 2021
	Mid 

April 
2021
	Mid 

August 
2021
	Mid 
October

2021

	5.
	Dean/Program Director updated the information in the CHE Curriculum Online according to revision made in SMO 08 hard copy *
	January 
22, 2021
	April 

1, 2021
	August 

27, 2021
	October

29, 2021

	6.
	Meeting of University Council to approve the change of program faculty members.
	February 25, 2021
	Mid

May 20,
2021
	Mid

September
2021
	Mid

November 2021

	7.
	Office of the Vice President for Academic Affairs submits the change of Program Faculty Members to OHEC for acknowledgement through the OHEC online system *
(CHE Curriculum Online).
	Within 7 days after receiving 

the University Council Approval

	8.
	Office of the Vice President for Academic Affairs follows up the OHEC’s acknowledgement process.
	Within 15 days after submission 

the approved program

	9.
	The office of the Vice President for Academic Affairs will inform the chairperson/ program director to revise Program Faculty Members according to the OHEC’s comments, if any.
	Within 15 days after receiving

Recommendation of MHESI

	10.
	Effective Semester


	Effective 

Semester 2/2020
(November 2020)
	Effective 

Semester 1/2021
(June 2021)
	Effective

Semester 2/2021
(November 2021)


* For the programs that have already approved by CHE Curriculum Online Only.
Office of the Vice President for Academic Affairs 


